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Sr.No Sta2es Date Time Line 

1 Updating Post Information 12/06/2025 10.00 AM 

To To 

14/06/2025 3.00 PM 

2 Updating Employee Profile including Posting 
15/06/2025 10.00 AM 

History, Present Posting Details, 111 Level Onwards 
Verification in Principal Login and 2nd Level 

Verification in Joint Director Loqin 
3.00 PM 16/06/2025 

3 Fill Preferences for Transfer in Employee Login 
To to 

1
st 

Level Verification in Principal Login and 2nd 

18/06/2025 9.30 AM 
Level Verification in Joint Director Loain 

10.00 AM 18/06/2025 
4 Vacancy List-General Transfer Vacancy List to 

12.00 PM 

18/06/2025 12.00 PM 
5 Update Vacancies for remaining post/ Cadre to 

as per SAMANIKARAN Policy 1.00 PM 
1.00 PM 

6 Request Transfer List Jt.Director Login (First 19/06/2025 Onwards 
level all appointing authority will approve or 

reject with remarks) 

11.00 AM 
7 RequestTransfer List Director Login (Final. 20/06/2025 Onwards 

approving authority will approve or reJect with 

remarks) 
21/06/2025 10.00 AM 

8 Fill Location preference Onwards 
23/06/2025 11.00 AM 

9 Transfer list with Location Preferences Onwards 

10 C.S.B. Meeting at Regional Level 
23/06/2025 5.00 PM 

24/06/2025 12.00 PM 
11 Generate Transfer Order Onwards 
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