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ANNEXTURE“F
Bill Form
INDUSTRIAL TRAINING INSITUTE

Bill for work order Dated
Bill No.
To
Y our order No. Dated
Sr.No | Descriptions Quantity Rate Amount
Total (Inwords) Rs Total Rs.
Storekeeper
G.I/VP Principal

Industrial Trg. Instt.
Cashier
Received material and the bill Customer Signature
Date

Bill should be prepared in quadruplicate. Original to customers, Second and third
copy to Cashier and fourth should be retain by store. Cashier should return third

copy after receipt of cash and entering the receipt No. on it to store-keeper
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ANNUXTURE “G”
Manufacturing sheet
( Separate for each section )

Work Order NO.------===----- Datememee-
Name of the Job---------------

1. Name of the items Drawn from the stores and used for executing the Work
order

Sr.No | Item drawn from store | Quantity | Rate Amount | Remark

Date Name

Total Amount

2. Machine hours i.e time taken execute the work-order IS ---------======——=--- and
its amount in its--------------

Signature of the I nstructor Signature of the Group Instructor

( To befilled in by the store keepers)

Handed over the job to store keeper on -------=-========memememommmemeeeee
Signature of the Group Instructor

Received the job from to Instructor of ---------

Signature of the Store-Keeper
1. Manufacturing sheet should be prepared in duplicate and the carbon copy with
the finished job should be seat to the store-keeper.
2. The name of the staff and trainees who have executed the jobs should write
their names & sign on the backside of this sheet and take Signature of the
Group Instructor in token of its approval.
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