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e _ EDUCATION nr_P LRTME\T el L
‘-ﬁ-h: 3%.: Sachivaluya. Bo.nbay- '” BR, lﬁth“'Septcmbcr 1973 3% ey
?Consrlrtmow "oF INDIA. - i '-,',',_a e L
Y Mo TED, 1270 2B39B —in, exercise of the” powcrs conferr;d by. the
" JLvjso to amclc 309 of the Consfitution of" India,. and" -with the  prev
E,‘ ~approval of the Central Goxc:nmcm the Governor, of Maharasht;-a is he.
- pleased to make the following Post- Recruitment’ FExamination Rules' for
«: Ministerial’ Staff in the Dcpv'mcm of. chhmca] Educatxon. m .the Stat
Tt 7:* --;

+* < ".-: o i’ 'vc.
')‘-‘"

alled’ thc Post Rccrunmcnt,[.tammauon for

2 “f’__thstcnal Staff o. the Department of Tc&.hmcal Education Rules; 1973.

Il come into force on the~date of their puljicatio

72 These rules ‘\hd
. the Official Guzetie. The previous rules in this réspect, if any, shall ¢
he date these» rulc,s comc inte, force. S

i'. 10-bc operative on 1
: "Yave as provided for in rule 5, these rulcs shall be applu.ablc ti
q-r,. pcrsons koldina posts of Junior Clerks, ' Clerks, Lower Divisiom
Ijumor Cierks Tme\ Clerk-s nist, typists and -other 'cquw:\]cnl. cgleg
cof pasts 10 the oftice of the Director of Technical 'Education ; an_g‘. in
offices and ‘institutions under his control including: ‘those Qfﬁc;apni
i+ higher clerical posts. (other: thqn Supervisory posts). I These rulcsrﬁha‘]t
FThe a applica Wble to those W ho are recruited to thesc posts hcrcaf[cr¢ SE ol
(wor)i 5 Y T ke

o
_-,.a'rz-ar——ﬁtx? 4 S . B
! . ‘ SE < -:t]-i'

) |
'tf?\-i‘jarashtra namely :—

P o
L te s I Thesc rules may be €
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R 1 4o dokaing the post of clerk, t; pist or any post .
- beyured oo ,pass the eXdminatiog within 4 Y
JOM L « and withi 3.chances. *Ji the cundidate's nunie

i the 1ot ciiment Training Class, he is expected to appear ot
Recruinici. fruning Examindtion and pass it as carly as possir
passes tiue linummnation within.three- chances (to be taken at at
Gl lour sucioosive examinations beld immediately after the conp
tie irantsig course 10" which he was admited) he would retain’ his
semoiity. I cuse hie does: not pass the examination withir ¢
chances meruoned above, bt will lose seniority fo all those who
Post-Reciuiimient Training Examination before” he passes il.

e

Cand:daics, who are not admitted to the examination on accoun!
.attendancz i the (raining class being below the prescribed minimurn
deemed 10 lLiave failed in that Post-Recruitmes: Trainin ¢ Examinz
have losi oie c¢hance. ' * >

A cundidie will not be confinned’ tll. he passes the exzmin:

5. The persons recruited to these posts before the date on wa
rules com: into force, are exemyted from the requirsmen
Examination— = .

-

(/) if they have completed 3*years’ service in the above or @

.category uf post on the day-on which these Rules come into ¢
b - -.- s . OR ]
(i) if they are vonfirmed as clerks, etc. -

: ox

(ifi) if tnzv have already-passed a departmental examination p
. force or exempted fr_om‘passing it, ARTN DR
o OR - ¢ G A Wit

: i Bk " >
(iv) if they have passc__t_i_lan_ objective test or have been gxemp

passing 1if, Rt _
(v) 1i- they have attained the age of 48 years on the date tb
: * : = b0
come into force : gl -

Y

1

Provided that thie clerks, etc. -with less tharn three years' servi
day on which these Rules come into force and who_ are o™ e
exemptions under clauses () 10 «v) shall be reguired. to pass
Recruitment Examination before they complete § . years’ ;er»’icc’,

6.. If for uny rcason, the exawunation is not held in‘a partic
that year <hull be exciyded in computing the years of service un
rules. ;

7. In "¢ exceptional circumstances, the Director of Technical 1
mai, o B ddiscretion, aliow one extra chance to a candidate to a
the eaannvation and, if necessary, correspondingly extend the
4 years 1o 5 yeurs. lf a candidate fails even in this.extra chance,
will be dealt with in accordance with provisions of rule.4: o
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Provided thut on passing the exa.tmndtton in the-fourth . '"f.""‘a
attempt or on being exempted, he wil®-draws the i:¢rements
Fos withheld and all subsequent increments :will ‘accrue to him 3 \

w44 . ments -were withheld. He will th hQcher be’ enuﬂed ,to
vr; . on this account i
A = ':
SCHEDULE A
. rv L
Syllabus for Post- Recruitment E.mmma{z n'for. t}le Mm{srertal g_g o0
—————-Bepﬁr’imcm of Tcpbm;:a! Eﬁcano _
Subp,cts -'r'r:‘!‘ ;‘ '=1. # Trau:ung Ma
Part I—-—Gcncré] Subjccts Gihe
PAPER |—OFFICE ORGANISATION,. Cou;mor_ AI:JD j)lscwr.me
(WITH quxs) ; >

it Orgamsauon of the Dcpartmcnt Yo ‘I‘o be&ompllcd by fhc Depﬂr.
E ~NUThe> " bpok”,. “Organisafus

o« "\Gp\fernmcnt in; Maharashtr,
- Indian’* Insutute‘_ ‘of. 3
-_— :Administration, . Mahpr
_ , ch:onal Branch may be us
. 2. Importan:. O:"_:'...".'.».'.::_::‘.L'.‘a- Con- I;Iand .book for Training of 1
70 : cépls— : . tenal Staﬁ (Clerlcal) . Part 1
l'-' ‘:”' . ‘
: (i) Level of autbority ;- T e 2 g
P LT O i ) g T g i 1 e %
: »3?*‘ (i) Delegation of powers; rfs "7-0 2=* P e .
g (iii) Channels of  communi-" ‘*,{-;“ "‘\
= cations and why thcy arc D v B e Sl
i " pecessary ; B e Sk % \
B (iv) Control mechanism; Mus- .. g0 LSSk i
Hyine er - Bolly  Workssheet; -« oo : a
i Various Registers; Re- :
'~ turns ; - .
- (v) Inspections ; - -
PN (w) Office  discipline - ie. - -t
et ® attendance, punctuality, ..
-~ discipline, promptness, ’
3 casual, earned and other
5y types of lLd.\“ holidays. 4 v
.' & = ; j ) s . \ 1|
® . 3. Appllcauon of toncepts in “27 To be workch out by thc D,
) above to the working of the ment, . {
: » Departmn:nl. - o~ :

4. Bomb.—.y Civil Services Conduct, o
Discipline and Appeal Rules. The Rules in original (with B



orf] A3 : e
o 1 ,\--_ . v . " - 4 Il -
.,--hﬂ.’_c?;'u. that Goserumznt nuy, 1o exceplignal circumstdnces, either grant
K F 9 sion of ume + candidate on merit or condone his failure.
- . - d - . . - -

E 3 . I' 4 Fae N ] -
exaramauon shuil be in two. parts,-viz., (I General subjects and
hentad subjects based on syllabus as-detailed in Schedule A and

of four papers as under o TR T R i

A NG, el W

Sy P R R BB

PART [—GENERAL SUBTECTS '} ns < 270

.

i NG g - =

S _ - SPRREGLE ‘. . syt
;N0 I Oflice orginisation, ‘control and discipline. (with’ baoks), -
per No, II («) Office PLOCEdire; | = aziew T T | e i

(6) Noting, drufting and related matters.

- PART II—DEPARTMENTAL SUBJEETS
~ apgr.;l\_l_o. IV Rules and Regulations of .the i;ducatip'n_.Departmem

3 :'%I_\Tofmally the examination shall be held once & year in the ‘month of °
b/} .\,;E,D;Pfff‘ every year. . If the Director of Technical-Education considers it so.

geessary. for. some speciul reasons, two examinations- may” bé held ‘in 'the--

S5 o .- and statutory provisions (with books). & s N akes

»

v
oy e

-ﬁ}&ﬁ&f or nd’examination at all may bé Beld. 5, 2T L R
| LT h‘g';'-‘ : _" . < I_.'f"l"l_"rj‘" o i:'."'\:‘_"_;.:‘r',"? -fl -.';." _:‘: 2 i ;" . 1
-fS?;:’;Each paper shall be of 100 marks _and“y, '3 hours duration. ...« + ¥

f;:._a_j';'_ff}_Papers Nos. I, III and IV shall’ be 'v;fith-'fb'qoksi-zf.a"f’apci'-_,de AT
33all be without -books. Pl e e Y [ A

» e

~

/ The=standard of passing the examination shal] be 35 per ¢ent marks

3 apetr and 40 par-cent in the agere B R e e,
[ f-‘P')p——h““"‘- I.j__;--—-q ...... __Ta——g-v:-, _:.:.__'r:_" ihg Sl 17 e ~
o Sl In case: of a marginal failure,- grace. ‘marks .4 Pl tar.one per cent ;of :
. ~dfifeotal-marks to be distributed, as may be most beneficial ‘to a candidate,

..f/": ¥:be. given if he is thereby able to pass"thc‘_fcgg@gavtioﬁfij T s 'l"

Th _ . Tt gy LA S Sy AR

A 4.:"Arcandidate who fails in the -examination. but-secures” 509%. marks
uCany ‘paper, shall be exempted from appearing - for .that paper in. his

subsequent ‘attempts. If a candidate secures 50% . mark$ in the aggregate
>utfajls. in any. paper, he will not be reqlired to_.appear’ for the entire

v éXamination again. He should however appear again only for that paper
Amzwhich he has failed. For the purpose of rule 4. he shall be*treated to

whave' passed .the examination, but he shall not be confirmed or promoted
“*unless. he passes in the paper in which he had failed. - C

.
DR 4~

: ’.15 Failure in-the first and second ui[cmpts shaII'not"rcs_ult-itfstoppagc'_‘
-.:.gog,gj_pc;eglc_nt or loss of seniority; but a person wko has not passed -the, !

wceXamination shall not be promoted to any “higher post till he passes the
zexamination.. If"a person fails in ail The thres ﬁ\wﬁm]
isarfourth or subsequent chance, then he shall not pe allowed to draw the{’
ancrements after his failure in the third attempt until he passes the examina-
iiﬂ;ia%n_f.‘.o‘r,:-i_s"':i;.xgmptedL from passing it by Government by condoning his "
Aladure-;.-e._ - g, V¥

ya

i
v
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Paper 111, 1V—NOTING CAPﬁe EULBS AND MANUALS oF {@ER.&L
&

4 APPLICATION Ewmi Boogs) N O

: '*”«T-';Pm’f-l'V -.og thc Han ; Bédk'_’;:

3 ik & %E}:&lﬂm 1 h M;mstcf{a =S

g ol w;t - RooksSk w

S : (i) General Provldan Fund}',';; Cfmf ) } S B'ji?%' AR s
N (i) Manual  of: contmgcnt\ NP i)
\r% .~ Expenditure '-;;*'_’-::fza;.;:ﬁ-' ) 5 ’

; _ (iii) Bombay Budget Manual .‘.r,,r_' Agaiih-o S et y

e “(iv) Departmental 253 .”and;- "-,r‘-,.'-_' P e ey e it

S Language Exammauon S (e Dt e B

BE Rules e A

S o (v) Bombuy Civil 'Ser,vu:as‘ R

F S e ~ Classification and - Re- P e

g cruitment Rules. e S S e

i (vi) Bombay Civil Services o e A e ]

s ) Rules, Volume I and 1L, e e R

' . (vif) Manual of Fm...r» al Rules.”. Bt - S D

el (viii) Printing und_ St auonef? b W Ry .

Tt ’ Manuals. 8

was . : PART 1I : DEPARTMENT SUBJECTS

¥ .© - <PapER IV.—RULES AND REGULATIONS OF EDUCATION DEPARTMENT

F S A - . AND STATUTORY PROVJSIONS (WITH BODKS) kT

y “Partl .. el

2 1. Functions of the various oﬁiccs under the quartmcnt

%.- ' . 2. Duties of the various offices.under this Department. . i

Wee o il <3, AlmS and objects of the various .types of Institutions and sche

under the control of this Department.” LS _ ;

e - Part-Il' .~ 5y

1. Recognition and lnspecuon of dlﬁercnt types -of lnsututcs
. 2. All mutters purtaining to admissions transfcrs promotxons withdra
‘attendance, academic lerms punishment time table in $o far as they’pe.

T, the Institutes upto secondary stagcs and» other Insmuuon,s catcrmg

g - 7 certificate courses. Iags . e %

SRR N Parr-III : L ey ek

b Grant in Codc general Principals. - A

bt 2 ‘Assessment of grant (recurring) for non- Govcmmcnt Insutut!s

- Secondary-level and other special schools. :
Wi N Part-1V

< 5 I. Statutory provisions pertaining-to the Departmcnt (Genera! Stud

#en 0 v By order and in the name of the Governor ‘of Maharasht:

T 5 SHAIKH,,.
Secrotary to Governme
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| ATED MATTERS.

AFTING AND

e piocedare of the Depart-. The manual of offrce proccdure (
w.” This mcludes the - ,the concerned Department.
focowing wpic : *its absence, Part-II of the Han
-Book for Training of Ministeri.
L - Staft (Clerlca])..
() Keceipi. registration and _«-
distribution of tapal Al \ T
(if) Receipt i Branch and 3
Registration In  work- . = <~ ey
sheet : % s &
(i) Action to be taker. by. - C
nothing hands: aad - 3
- manner of putting up T
a, case
(iv) Forms of communica- IS
Lo = tions S
.~ (v) Despatch of communica- - e 5 i &
.‘ ' *tions e el '
“(vi) Collecaon of tabulates '_-‘5"."-' (e 27 g s
(vu') Await cases A e e
= (viii) Classification, weeding and .= P TER R T
destruction of records - ‘.- e S
'_v(lx’f/Functaons of Record_ ) £t o
\Séction : ~
_,f_': (x) Typing and comparing’ , ;
(xi) Functions and powers of
f‘,‘ .- Superintendents or 4
BT " 'Heads of Branches. b
e 7. 2. -Other matters reluting to office— Part-II-A -of the Hand ‘Book f
XA . Training -of Ministerial - Sta
W e (Qlerieal)s g - . -y
¥ () Hand files e A R e"g 25 -
- (i) Library \ ‘e Fut il
-2 (i) Econoniy e IR B
; .. +:(iv) Filling system. 4 L e
i o S p'Q‘"’

cascs
q

:2- Notmg. Drattmg and
i mattcrs_ '

2k 'ﬁ'_ '(D Notes

= cation ;
'~ (i) Different forms of

1\

'_OTING AND DRAFTING : e
i (How to draft official commum- Part IIIA of Lhc Hand Book i

on different types ot

< cations and how to use them

.traing of Mxmstcnal - Sta
(ClcncaI)

related Part TII-A. ‘of - the and Book
; training of Ministerial - .-St{

(Clerical). . T
; : _'?_-' . .'. : ;:.'._
comimuni- & e,
? G R
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: EUDUCALTION DEPARTMENT ;
wchivastiya, Bombay-32 (BR.), l()}_[h- September ‘.1973 @

0N OF <INDIA, e

ZaiNo  weED. 127u 2839, K. —In exercise of the powers conferred by the
coProviso 1o article 30¥ of the Constitution of India, and with the previous
- ozapproval of the Cenurul Government, . the Governor ', of / Maharashtra is
s wehereby pleusCu 1o muke the tollowing Qualifying’ Examination Rules for
“a v promotion 1o Supetvisory Miujsierial PoSIs in the Department of Techpical
N Tgagucalion i the Swie ol Maharashica, namely t— e :
50 1. These rules may be culled the qualifying Examination for promotio
7 ¥ Ministerial staff 10 tue Sepervisory (Ministerial) posts in the Igapartmcni
S Technical -Educition Ruges, 1973, e S

&9
R

b

-

. These rules shail come 1.0 orce on the date of their publication ir
~the Officiul Gazette. The previous tules in _this respect in-force, if any, shall

cease Lo be operative from the dafe these rules come into force. *- .. .
.~ Gl 1 - TR, e - BT e
;+3. ‘Save as provided [ur in Rule 5 below, these fules shall-be applicable
tozall {bose persons h\)_l«.e".llw__Ll}_"R\j..‘CS{s ot fead Clerks, Auditors,  Accountants
< fdin-the scale of Rs. (260—430 und Jr. - Surveyor-cum-Jr.  Appr. Adviser
< [a8uperintendents, in the SCale vt Rs. 260—430 and Rs; 300—500 in.the .office
-\ <ot the Director ol Lochmcs, Cducution and to the offices and Institutions
a-under his control and wey wiose who are recruited 0. these posts hereafter
~Z.utwhether by promouon or ¢y nowmination as.the.case may be. The persoms
WMo have ri35ed the post Recruitment CXaming{ion T0T LIETKS. €IC. a0d heyo
Jmplered five years continuous service-in the Department shall also e
digible to @ppear for the kxamination: - f.o % c4 . - "t

'v‘.'-

: :A’[A ~-cgndidatc should pass the cxamihhtiqn"wi_mir_i three chances -and
.?withi;a- seven. years of his promotion as Noting .Assistant .S,emor-.:c_;lcrk.
£ Audjlor-cum-Accountant, Accouniant, U.]Z)..C._: or other . equivalent’ posts
A No iocrson shall be promoted Lo the post™ qf- - Head C.lcrk;l Auditorg,
" Acoountant/Jr. Surveyor-cum-Jr. Apprenticeship Adviser .in I'tHe scale ol
'*.7260—430 and Superintendent in the scale of _Rs: 260——74_30 and Rs. _300-—.—
“~~—30 unless he has passcd the qualitying cxam_ma_tlon{ Provided that.this rule
shallenot appliy 10 short term local vacancies-not exceeding three rp_onths‘

¢ A person whosdoes noL puss within three chances and within a petiod o:
rs"c'v_c?'“ca‘r?isﬁcptfoncﬂbevc siiall Toose his senicrify to all those.qualifiec

.:'can idated who are promoted or appointed to fhe posis mentioned in rule :

i regular vatancies (i.e. vicancics of more than three months duration) before
he . quulifies subscquently. In cuse of canc.hdatcs. who | g appointec
'by recremitment . 1o the post ‘meftioned in rule and  whc
" failed 10 pass the examination within three chances mentioned above, they
* will loose-seniority to all those who have alrcady=pa§scd the al?ovc examina
.~ tion. Such candidates shall not he confirmed in the posts mentioned in rule :
¢ till théy pass the examinaiion, A Person who has completed. ToUr . year,
'\ &FTvice or more in the post of Noting Assistant;Senior Clerk; Auditor-cum
T’} Accountant, Accountant, U, D. C. or any -other’ equivalént -posts cg@wﬁ
\ I three years from the suid date, ¢ # o S
‘ I yq_,_g el Coy .E,SJL%LGD"-‘W =P, Mo. TED i}'?—«

% E Wi N
(= - - i

}thc date these rules come into force should .pass ;hc_ examination g,{_i;;ﬂﬁu__“-
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= 5. Persons 424 cd 10 these pom. ‘wheiher by ptomuuon O*R;?_ o
- tion before tie L;., on which thesecrules comesinto 10['Cf3hh&4 "X&
- <+ “-. fromthe requirciacit Ol p.,t:,:,mg thc :;;amma;ron 10 p;t:onci_' > \
.. “= * of training Codis¢- i ::-.'-'-. .,“’L., Iaetnn e
2 ‘ (i) if thgy lave been officiating’ m‘su@h pOSLS .cgntmupuﬁl}; ict’l: ttgt
:‘;\; xlh;‘ln LWwO  y el Is Wi tie ddle lhcbﬂ:ﬂﬂCS' “tgrigfgf;(:ro *‘,w‘g:;;gzr
R i (i) if they huve beeg conﬁ:plfg-d%nhc c&‘po}ﬁts'“ ors, %"'"r.‘e'{ailﬁ
“_-.-"-”-: " (i) af they hiave already’ pass;:d a“Dppﬂt;g.cntg&ﬁm‘ﬂ _gﬁ%‘prﬁw‘%
i-:;;, _in force or t:um pted from passmg;}} pé.%mj;-,tt;;qt;._\_qh,w%__ mw
:l‘:‘- Sy (iv) if they have passed an pb;céayc:;qt p,rt:vxou‘sly m_fo:co«e;gxsf
Sx from passing it; Or . Ay 'v-t I o it "2:‘“«*’ E _.‘.‘?;’-%if&r-,:*g:
: (v) if they have tttatm.d thc ggc of 48 .)cars an the darc thc;-c
& .t, 2, come into.force : ‘- -_ e - ,__/--:_‘
‘ Prowdcd that the pcrsons who arc ofﬁmattng in the post med. o
57+l pule 3 for a period of less than2 years- the date, these rules comeinto
E'fﬂ shall not be entiticd to exemption . f.rom passmg the. examination ; tfut
E-,.@ be required to pass it within 3 years: d‘g__t_';_._ If they-fail.: i
X | “they will be reveiled. ~They thl thcn takc thcu p.ace W‘Ih or‘ncr ut:t}i.
- persons.y ) g%, el
3

6. In the intcrim period te..thc penod £rom<~thc. datcpn:wht»h
_rules come into force 10 the date on wh:rch ﬁc—ﬁ.tu_cxammanon wyill be
S ppter thece Tuics, prt,moupn;rof- appmnt_mgms To Lh& SIS . ‘ncnnon
7> tule 3 shall be mhde according: to the rdles: hitherto_in forcsh, ’il
' Pfhi,sﬂlls—-ﬂmmu“d or 1Dp01ntcd_shall Mass thc_qualtfvmg ‘examir
whihin three years of the date on which these rules gome intg fore:

\Hey fail to do so they will be rcvertqd and thcy w1l1 then takc Lhcx
with other unqualified persons. i

¥

N - -“

7. 1If, for any rcason, the examination' i nol hcld in a: pat:ttcutat;
_that year shall be excluded m complctmg «sctvcnnycars of scmcc

f,'. LS ,-f.,.
4 -

8. . Subject to the ‘condition of loss of - scmonty 1a1d down in .

a candidate will be allowed to take’ the cxan:unatton in: any numb
Chanccs . ARSIEERE. S ETR A, ST !

-'-. T . '_ y ,,'t - H

9. The examtnatton shall be in’ twcuparts. amcly (1') Gcncral sti
and (i) Departmental subjects ® based "on- the- sy]labus -as dctatlt
Schedule A and shall consist of four papers as under.: :

o & Part I—General Sobjects™ ™ e I
e \} Paper I—Organisation, Control and Dlsmpfmc (with- books)

> Paper II—Rules and Manuals on Discipline (with books):
44 '__\ A\ Paper III—Accounts and Finangjal® Proccdurc (with booLs)

»_"-- o ~ Part H-—Departmental Smbjects *
' Papcr IV—Rules and Regulations of the chhmcal Ed)Jcatton ) 5
ment ttud Statutory Proyxsmns.

e

..t.‘l .

-

S—

'\‘ ';'._‘.' 8 "'.-: > .' —
et
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- Fi l e - by =
: 10.  Normaliv the examination “shall -be.held once a ;year in-the
d O %er (evesy vear). If the Director of ¢T ccbni_‘cal,Educalion_- cont
8 & sary tor sume speclal reasons, -fwo. examinations .may- be .
SN W year or no exumiuauon;_atfa‘_ll;rgay ‘b,,? held, ;- .'::‘L-.'fi'-':. __
11" Each puper shall be of 100-marks. and of three hours duratic

12 Th- use ot bouks shall be iﬂbwcq i.l.J; all‘p'apcrs ex'cépt"pabcxf !

13. . The standard of passing,-thc"'cxémination shall be 40 re

each subject and SO per cent in the -aggregate, g

.- 14, In case of marginal failurc..grééc.ma'rks...ubto 1 per ';ént of t
marks, to be distributed as may be-beneficial ‘to a candidate; will b
if e is thereby able to pass the examination, e S

15. A candidate who fails in the -exaimination but secures 60, p
marks’in any puper shull be exempted from appearing for that pape;

...~ Subsequent attempts. Ii u candidate secures-60 per'cent marks in ag

- but fails in any one paper, he 'will not be required .to appear for the
" examination again. He should however appear again only for {ha:
in which he has {uiled. For the purpose.of rule 4, he shall be (re

. have ‘passed the exumination and may promoted to a: superviso

".-bug be shall not be continued in the-supervisory post unless he passe:
paper in which he hud failed within one year of his promotion

" supervisory post gy S R ¢ s

SCHEDUI.E_'.AI‘ :

i . SYLLABUS FOR QUALIFYING EXAMINATION OF MINISTERIAL STAT

"~ ~ < (SUPERVISORY), DEPARTMENT  'OF TECIINICAL EDUCATION, ..
PART I: GENERAL SUBJECTS ., .. :

PAPER 1.—ORGANIZATION CONTROLAND DISCIPLINE -(WiTH BOO!
1. Organisation "of qucrnrgcnt. of Part I of the Hand Book for

Maharashtra. vl Supervisory Staff (Mini
2. Organisation of Government of Parf“II of the Hand Bc
India (a brief outline). e Training of . Sapervisor
: (Ministerial). -

Paper 11— RuLes aND MANUALS ON DISCIPLINE (WITH BOO}

~ 1. The following important aspects Part 'III‘of ‘the Hand B¢
. of orgunisation, control - and - Training  of  Supervison

discipline. .(Ministerial).
- “(1) Principals of organisation : PN -
o (if) Delegation .ot‘ powers ; S

(iif) Inspections ; s
(fv) Measures for avoidance of, °
deluys :
(v) Techuniques of supervision ;
(vi) Public relations ; '
(vii) Drafting of minutes !
(vili) Drutting of reports, -

’
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L 3 = v
T v qarere; AIRA AT Alazlh ™ qeo 3 FIEE i AN AEILE S
P ., 2 : =
by =~ 2. e aled studl e bollowidg The Rules aud thc Manual in
cules ul M wal @t disel Jpiuic. ori gmal (with vocksy /% T
(1) Bombi: vl Services “:'._- e
- Conduct, Dt cipting and Appeal .
Rules;
(it) Munual ot Dcpmmcmal /. ;
P Incuiries. ‘ -
*' PAPER {11 —ACLot N1S AnD FINANCIAL PROCEDURE (WITH BOOKS) y
BT SERVICE REGULATIONS:
% Detaited study of the iollowing *— : ' z
: = U) Bombay Civil Gy VICES Rules & The Rules in original (with books ). -
iy Pracucal {raining’ in : R A
Mmmcnanm ol Tash BookS S
reparation ‘ ay-bills 3 -
preparatio on \ravelling . . :
allowance: daily allowance |- :
bills, pPre eparation of absente® ..
statements : prcpu.rumn of
average Py cerliticate :
memo 5 prcpnrmon of Fund
Schedules | peparatio of
detailed ‘Contingen Bills ¥
prcpamuox ¢ ucome-tud ‘ b
© returns.

FINANCIAL Cor:ﬁOL
‘Manuaw D

Detailed swudy ot the following The . Rules :
Rules and Manuals ol financid gml 1 (wuh booLs)
contro! f -
Q) Bombay Budget M: anual s e o8
( i) Mamm\ of Ci antingent Txpen- -
diture 5
© (i) Fmancm.ﬁ publication Moy Ya.
(W) Printing and Smnoncr\’ : y 1 b
dﬁll'l . - .
T pART 11 DEPARTMENT_AL SUBIEGTS e
parer IV ES A REGULATIONS Tk TBCHNICAL-EDUCATION
. DrpARTMEN ND STAT X PROVIEIONS
part 1 '
Material 10 compiled ©F indicated
by (he concerné Department:

e offices



R
LI

-‘y !

J . M WIR-¥] AEIE WEd TAIg, AL, WL Y, Q391 wfaw 3, 1% 984

2  T™aies of the various officers
Wder this Department,
_ms and Objects of the various
. : wpes ol Institutions * and
N schemes under the control of
this Department

Pari T : ;

. e
& / 1. Recognition and ]nspccuon of’ d1ffcrcnt types of Insutuuons
Pse 2. All maters pertaining to admjssxon transfers, _promotlons \
a \.~ drawals, attendance, academic terms, p..lmshmcm time-table in so; fa:
S they pertain to the Institutes beyond” Secondary level.
3. Matters pertyining 1o prescribing curriculam, Text-Books refer
: - Books, etc. s e
: " 4. Educational Endowment Fur!’ds ' g ol
\
5. Other matters {rom the Educanonal Manual a gcncr'&l nature pcrta‘
0 Non-Governmenial Institutions. ) L
Part 111
\ 1. Grynt- in-aid Code general Principles. :
;'\d. Assessment of Grant (recurring) for non- Govcmmcnt ~Institw
“ : 5 catering*for courses beyond sccondary lcvcl
o 3 Matters pertaining 1o non- rccurrmg grant including bmldmg gra
L » -

e P;irt gV :
1. S?atutory provision pertaining: to the Department detailed study
thelr application. =5 N e ;

By order and in thc name of the Govcrnor of Maharasht

= A. U. SHAIKH.
Secretary to.Government of Maharashtra.

-
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To -
A% e The ‘Dirccmr of Education !\Juharasiura State, Poong, - .
The Director OF Tectney] f'ﬁ(!uculion. Mahdrashtra__,SI_arc, Bombay.
A |

'Z ¢.‘,'{

e 2

L =iEse

.The Accountyy, Genery] .-\I_-h;zrashti'a, I,'Bombay; HoC 8
The Accountan Generyl, Maharashira H, "Nagpur. ;
The Pay ung Accouny., Ofhicer, Bombay,. -
The Resident Audit Giliger. Bomba_y,_-‘ _
* The Sccrctary, Muhq;'.nﬂmu Puinc--.Sg:_\'f;"éc-' Com_missaon. Boembgay
The General Administrarion Dcpaﬂméi;,'}_."f.;__ =it ‘4

-‘ Tht' LQW and Jlldfl.'iili'_‘, D{-_par[ment,.' ' -—.',.‘

All other Deparlmcm:. of the Sachiv‘alagyé’,.'ﬁ‘_-: Wit

- -t - Ly’

Principals, aj ‘Governmen, Engincerfpgf Colle

* pralning Institygions Vocarionél"/_-;;:'l"

Production Truining Centres, c,tc;;._"(g;ggugl;;,:_t_hp: D. T E)

<. D, B, C g, F, Q. T Branches of the Education Departmen,,
B A Branch, Educaiiop Department S_c]cct'FUe. ‘ =X
e v, —
‘ My ' .
- ' i - ‘
11 ‘b.
- w Kot
J . o
¢ Ve .y i) =
[ N - : - 'I ‘ .
- r :

-

;;s /Pol Ytechnics Industri]
chnicg}- High- Schools/ Centres,



