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. ... I l. .l or -,..r. i . : ,,_ ". .:_ ; ... tt( ir,.... :.J. 't $,..1t_ ; \..1 *.::.r ..,.,,Dr) .ll r:., ._nJrJ,r;., ,-ul.

^ 
.- ..r ' lrl.)r. g (,r,s. h- I (\D-!.cJ lo aDoJjr J.t(-.:-,. , . ,....- L\,nji-.,tiun ano pr.- .r rr .:,rlt a,'o.r."t,pJr). ,. ...:..Jilci q,tJr r.thrcc ch:)n-Ji \ro be raLCn ei :*. .. c\,nl::1r( j .ns held rmm.l:,(.,Ii ,ftcr *. io... $:.r,h rre t\as adrLtt:.o. r,"j rroLla rerria ii,scr..o.,, l.) L_ ( :,c J ,-:i oor pJss the er-ornar.oo $,tlhr. ,

ll,ic:' ,, ... ..J_ JLo\e. b]. wrll lose senr.r::.\ ro rlt rhose r\.horrc,r-r.g L\3mjDJt:oD bsj.,r. :c plsr-,: il
Candr-i- i'. ,r,o Jre oot ad.Dtitted to rEe era:..I::J:,11: cr Jc(oLn.-tteldrn.: .'. ' ( rrrjutUg cl$s beilg belo\\ r". .,.,.",,j .L,i-_.

dcemcd ( ..,: r-.lil lD thar po,r.Recru,tn:.:.1 I:_. t...; t._:. _have lcii nLta clrnace,

A cr..i..: :( ...1. n-t be -conCj.Ded rrll he p,.,..) ::.- :\.:...
5. T1... . <r'o.., t'ecruired lo [hcse posrs bcfo:j t:.r Cj:., r:. ..:.

ruleS Co-.. .nlo lolc.. are exem:rad from the req.i,::=.,..::..:':_

(i) it lhev Lsve complcted 3'yea!s'servile in lhe aba\. ..: .
category !l post oD rhe day-oD E,bich these Rules cc.n. l::::--

(ili) ir ti,.:, have already passed a deparuoental examioatiotr p
,n i r!- o' i\crr)prcd ftoro passi-Dg it, j ,) . op

(iv) ii rhe) hir\e passed. atr ohjec(ive test or bave b.*D cxem!
pas:jnj.l, 

,

rrj.: i..i)_ nJlc ar(Jreo Lhs 3!r c:;5 ]:iir ci r5r Crrc ll
cor.c:::l::oIae

Pior-i:J iI.rL tr.a clcri', e:: \..LT :t:i t:J: '::e: \3rr9' s::\-.
rlJy (,r. ..1 .h trr .:.t{u:ss c!mc ic:) frr.e l:d eho 3rc EA e

cximpr..lh ..1oer cl-1J.5 ,;) to1!J si-..1 b. r.i-rr.d to !ls,
R:cruir!lrc'rr E\cn''nrl).r betore lhe! coro)ljt:5 \:a!) ser!1cc

6. lf for lny.eatolr, the exar.rnation is nor held iD'a panicl
thal l..eur .iriLll be e)icii,rdcd in compulFg the \ears of sgrvice un
,ulcs.

7 II l', erccp(ional ci.cumsrances, lhe Dirccror of Technica] I
, -rr'. rr .rliovr oIc crlr3 ch!nce ro j crDdid-le lo J

rlrc !\.,r,jLr.Lrr)r !rd. rl rrecessary, correspondingly extend the
4 yern k):; ycars. [f a candidate fails eveo id rhrl,exlra chaoc.,
will bc dcirlr wirh in accordancc *ith provisioos of ru1e.4:

-oR
;r rI r'r,') rr: lonnrmed as clerks, etc.

't^ b. ,v{}
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organlsatron ot lhe

'be entii.led

ey

(U) Officr drs; iplir.e i.e.
' .attcnr.lance. purcturlity.' 'disciplinc, pronrptrless,
' caru.rl. e.'rru.l rt'ri otl:er

_. types of lcave, holidays.

3. .Application oi aonccp{s in " 2 " To be woiked, out by thq Of
above to tlre rorkinl: of the meut, i' Departrrenr. i

C. Bombey Civil Srr i..'. Con.'ucr.
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,r- lJr,..r-ip:. -:rrl ,::-L/ril,iJn.(), ..,.... o,..ut...r.J.o.lic oD !njnt Or COrIJ lne rr-s [.ti.tig.
eIll.llil.ri,,.t \it,..l
drentai rLrlrr.lr i.

of fou. f rD.-J,

and
and

I'.\ii l

ti /,r) Oil rr f.,r!!aiure.
(1r l .\cir r,;. ,lr.Lltrng

III Rules arrd .N1:rnuals lbr

and

PART

IV Iiulcs
, and

0l' 100

ll.l tV

{. .A candidate who farls in rf," . 

""u* 
iouiioo liui ..."lr"" : .i

Cent
/-j-]--<- irr .,r Jz{rsg.lro. 1.. -----

-i'-- . -.r... .:' :.. In crse. of a rulra.uul rr-,:r: r
)rAt n.rt c r^ l"\a ,r..,-:L..,- , J"St Earks .lrp t0 ol]9 per celt,of

ilotat marks^ro ur o.,ri;uur".i. a, .fr"+ ffi;#6irr"i! f,j"ffil,;,?l100- givetr iI he is thcrbbr ebtc ro "i." ihi-.-"-J-i,-r---^lli .'Y o '""ur.! . - ---pJss tbe exahilariolij. '- \ ...i.

t'

;ubsequini atremprs lr ; ;,;,i.r";,;cr;;i';6;:#;kjlX,,f:T;#rll:
:u+ails. itr any ptpt'r. he rvill r:ot U. ,eqt,t.a"io--alieer* fl.".tle entire,"xamin3ljoo ag:rin. I.lJ sl.o.rlJ rrorr.-r.r ,-^-;;..:,:":-',: ,'"' .:
lq $rsh hq l"ri 

'i.ir.i. "i ;; it, 
,rn" .' 'r rppe ar agaia onlv for thxl p-3ps1

iffi:Jf,I'o" j:: i;i*':l Jr [i f lri:li:, #Lo.],'il,1t ::'g::H:"t

tr+, A caodldate who l,.l: rr rhe eramGation bu,.r"au-."" 50oi marks
,fr9;,,f.i,r.,1,jlil;. bi, ..l.it,:J,_.!"m appeari-ngtiel--ifrl p.."p"i i, ur,

-qlqss. he passes jn rhc p.,pr:r. rn iihich tre naa faAJ-':'.':.r.,.-..'.'.i'ifi^_Fuil o. in, rhc firsr .,IJ ,. :s111..11ss!)rrs shall Dor rcsult if stoppage,..lpl Jncremcot or Ioss ol r.rriorrrr :,bur a pi11oo *to L,a.'.oii ,-^r"O ,1.,.. exarri.nat ion shall ior be orom.r"a i,. ;; :;--"::"."".,.,,"Yt Pj

.il* ge!,s,. 
- i-ffi' 

"""-rj:##,ri nffi 
I1.8;.tgunh or subsequent chnnce l

i'.1!!re.menLs alrer his farlure in ,h""'I! 
he shalj not be allowed to rlraw thel

'iioo:oi iiexempii;:'i;; ';r':ii l.rrrrd iittempt until he passeithe 
"r;;;;: I

',.Ia1Jgre-: .r - r/- rrng rt by Govemment-,by 
"ooao"lrg 

-6it I

.il
L.'



,.) r , :. .ai{ll ir,. :1.-ri '.115l: :, rrd 1

'-; ,,,,, 
"5;yo'l;l 

[,]!r., 
"!1*,ii.11r, 1,rr'-l 

ifi]B:;l'll'l'?'",,1"' Y-';';ldJr:{i: ':::r' , - ;l' '}:;11
- :_n ' Li,lgr,,g. Exam-i!3+ol+ .'.i '':.l- - " :.'.1." ..iii;'. ilii$"* - -, =.,i::, i't,'-,,, .-:.'.,,,,;;.r

- (vlD Ivtnnual oi Firan;ial Rules' - ' ] : ' , rt"<l '

i. , . PAR'I 1I ; D.EP{RTMENT SUBIECTS- 
--....

i r,^"u].',,,. ,. toL,t.; c,^eg:*uris 
^l''o 

il{^^u^td oYfEEER^L:.

t, Ar.r.Lrc^rrof,$twrTH _T9I..] , ,.,;:-jf;li;
-'.- j.]?rrd-Iv.,qt -rhe. H1!diP99-E 

^'., .'-t!-Yuainiric;j qf . MiD.lsEQa[i.]: l.:i:1+-Y+ranirig:r .qt ' Mip.s!!3&-,ti'Li

- ' ';-rfi:*.-HqlrncP.U {v4t}.:.+of,6*iEt#.,

rtteDJance, aciroc'lrrL rcr'r'r (";y ;,Ei;; Ind 
. 

qlhcr 
. 
Instirutiops" ?1:1118. !9 .tE^l:'l':""1:s.uPro 

s'conoa
t cettificate courses. ' Port-lll .' 1' -

ia. R,,ris 
' l:r trj:.. . :. 7. -,, . ; -. . i, '

ti (v) Bontb:ry ('rrl Ser'\'ices .'1"/ '" ".r '^: 'r'
i}.. , -Cir,.,ihcation cnd Rc'
Fii r Jiuiirenr aut.s. ' .. :,
::-'l'' (v0 Bombri . Civil -Services . - .' 1 . ^ 

:t ... '

*l irn"uorv-rlr.u.'^^' il";^r'"*s-or,F:::^19[,DEP'qr!t!\r
P' .' 

^no 
s,t''i ioov i'itiiu:i'o"' (wlrH Booxs) 

" 

' ' ' ;L' ' " 'P$t'l -
;i L Funcrio,'' of tlte vrrious offices unOir t!j: DePartment - ''
. i. b",i.t ol rnu r:rr',qLr> otlices under this Departmcnl.

3- Aiuls lnJ obie'ts of the various 'typcs ot tnstltutlons aird schc

::J.i. 
_ ,n-o.r i'n. .on,rot of lhr' DcPrrtmi:l -Ir-. 

t, 
^" ,_-,,,,,,..] l:.osni.,l::, -" *,1 )I',:':Lii,$'stli r'1,1"il1,.Hll'liiht1

,,,i;r#1.:l*i;,1,:";Ii,Tp';"i,ffi-JiY*j *,1':.llx,lt,ffi Hi5:!

' t. 
*:ll;ll.f:t"l'riiil"',.lli,iixil'", noi''co'1"'ot rnstiturts

s.irautv:i"".i arrd o'ihcr specihl schools 
.

.',, r. s,",u,o,y ;rovisions 
p.,trioi'oiioir,,o,f.tjT1i 

19 #lil.1',11.I J.rtulv' r r'" -'-- ' 
thc na=mc gI rhe d6vcmor of Mabarasbt). - . By ordcr utttl in 

.,

Sectorary to Govem-s)e

3
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. r ur 11,'tl,r -\u:i\,,. j-\i . .:\G A\Di ,itr.D MArGRs.

9 i'. ..r.,. 
j , ,,i!:_ltcpatt-. The mauualroi .oftirc proceclure r

I..
thc , tbe uJ.lae'rDed Dep.rnment. Ir Llc L Jll\ct utso ucpJrrmeBl. .' .,its :,biencc. Parr.Il of (he Har

.. . Booli for Tr"iniog of Ministcri
.. . Srafl 1Ce ric.r)).'

(rJ l(e.r p: .c, . , rr .'n..l .,'.
orstr.L,-l l l JrJl ,.

{il Reccrpr rr, Brlr.clt ar,d .

Regrstrltron iu uork. ; .'
. shcet ':

nothing hinds : a,rd .. j
marucr of pulliDg up :
a. case

(iv) Forms of comrrrunica-
tiotrs

(v) Despatch of courmunica. -

:].ir::'i (viii) Classificat ion,
' 'i'.:,..'.;. destruction: Or)-Firnctions

wccding and .

of records
ol Rccord.

tioDs
i;!,i ,i.(r, coiiiuon or tabulatcs

f;l;i1it'.' {rl1 Await cases

I
Haod .BboL ft
t"tirllr,ial 

1t.

$a"ti"ii

*., (ir) LibrarY-. . (iii) 9coDon,y
. .. : {iv) FiUing system. 1.:

(-r) Typing and conriran:rg '

(ri)' Functions und pouers of
- - . Superinlend€nts or

Heads of Branches
,Other mattcrs !clutioS to oflicc-

'':NOtrlNG. AND DRAE TING :

s.catioDs aDd how ro usc t-bcm

!Tl.ir- t \ i

Traioi.og ot
(CJerical). r,;
n ' -!+

(rv,,.rrulll8 slSrclu, a.:
ING AND DRAfTl.r"G: '.

.Hoq; to drilf t oflici;rl communi- Part'TII-A of 
.th

. casc6 ,6airg :.o1'''
' (ClericaD'

.!troting, Draltiog and rclatid Part III.A-o! thc
mattcrs trai.Ding of

Pafl-II-A of- ttc

(Clenca!). .

(I) Notcs on diflcient tyTr. qt
cstloB: i'

'(ir) Diflcrcnl forn:s ol c.r-rm-dud' '

I

tt

Hand Book lc
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rr{ rrrirl r{fli1t) }iriid rry{r. jr:ir, r.i{rl. l\,.1lviislfrr i, Ir} lai,1 ,,\1.

i: D L ( .rr, t kr.\ DEfARTI\1En-Tr: u L \. ir. r l(r.\ rrl],t.At(l i\l_1,.\ I'nr.' /9\
. , ,^,-, r. , . -. 

. '- \ijR ), lOth Seprember t973 \:)

- ;;:N.. .- -D ,i- -r L l.r <xcrrrsc of tho pouers conlerred by lhc
i .:.-PIorr,r,t. -.tl-.( . r . . rni L(u,lrr-tion of hdl;, aud with the previous

-: .n rlPlo!.rl olrlre CeIr,,Ll Cuvcrllmeol..the Governqt ,oI / Maharashkii is

i._=..:.!gu"1pn rn thc S(a(c ol Nllh.rf.r)irt(r, namely--il
.-:r1il:.1: These rulcs lu-\ t-r ":,l.EJ thc qu.rtifvirie Exami:rarion for promorionr .'+|Y,i*rq{;gil-.lu r: :. \-rc . u '1,rriJ.1Ji p"*; rrlJ'ffiiii#:::iJ ,l ecirnic[I-€drrc:iiiou ltr,rci, I97J.

- - -'1 i.'2.^ r..crc-rLl(r ....-.. -Jr...r .. -.rri on the date of lbeir publicatiotr lr
1\' ;. thc O1a. r./ C,r;. rri l.rc p,;..--. :-l<, in rhrs respec[ iil forc;jji aov. shrll
:].;]{qcasc ro bc operatrve lror)l ri:c oJr( rhcsc ruJqs cohe into force. '.'.'. "i:l.r:{C.gesc ro bc operative lror)l ri:c oJr( rhcsc rulqs come iDto.forc- ; -

r: .t'!r'. -': --.;-"'-' -'-'- r^Y':r' :;."'
!,lil:3... Savc as provided Lur rr Rrle 5 below,lbese. lulcs sball"bc ajplicablc-\-,. 

iolll rbosc pcrlon. hul- u!--l-l i'. .:5 \: UtJd Clelks,' Auditors,'Acddugtalrs
( -_/,j;i+thc scalc' o[ Rs. 1.crJ - ;). -:Lj J r. ?Siii6&.cxrn.Jr. Appr. Adviser
_.. j ,,r.!upcrinicnLient", iu r hr-lil.il! . i l:i. :o,l-430 and Rs. 300-500 in.the,omcc
1 .'.fi iI: D,r-.,,)r L..ri 1.r..,1 ... L-r.,..,iiu.rtr aud to the ffiG-?nd Instituil6;l', .',:undc; ::., ,jJr'.ir-. a...1 .. .-.-. . :lo are recruitrd .to these Dosts-herealrcr

.::wlctbcr oI piornurroA,:: L. i:..I:LJuoo as rbc case may b:. Tbe per!6os
\{vqo hitvc r.ri:edltrs Dosr iirii'.--trlrcn: Exaori!6fioiilor-j:rc-ils:El.;.-'l-no rr*.c' 

'+ ':--'- ,i t.ruice in the Depcrimear shall also )ie/ruPleru 
-hve- ieals contl[')\)l

{lSlUlcJ tO aPpelr Lol lrle r:Airurlu]trruu . ::,.

i.l..'/rf .dndiOatc sbould pass thc cxamih;tiotr wirhii thlcg^ chan{cs 
, 
anJ

igiirqto ;Fpairr tor the Lxauriurtion: .-'' -

-,i.".ount"nt, Aicorntqnr, U.[C. or other equivalcot

r---"0 ili;il ilJ ;;'f i;; q;;riivi,ie 
"-iaii,i"iiii,i/TFrouiaid 

rtiui ir'ii:',t'
atnif.noi-"ppfiy tv "ho,i tcrttr loc;rl vacatciesrnot'Exceeding.three months

t-
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,lr

?:ir

.,
-\1'1 r.1(.i "nq.1 :.: 'i'1d

5. Pc::.:.' -; )lr" 'J
tioo beiorc 

"l:i 
Lirli ''l).

Itom'lhe req.,. r:. 'r:t oL

of trrtI,jixS.r'.,
il L:r! -.

t\io I -.rr\
rf

ri ttaiDed

..,-.::
th otlcr uDqutltllcd f'( I soos.

7. If, tor i..\ ,.i!u:r. tne eiamiladon ls not.hiid in a p::ricur-ri
ottcr uoquulilted

.la ,t,ui y.rt'tir"ii o. .'*Lru..r ,o *rppt.trog .-scvcn- years of se rvtce

rulo 4. '.: ,' '' '-'''.'. *- 1. . ..,1i .. .1- ,

8. Subiect to rhc couditiotr of tois bi scirioriry. laid dQ!r!- itr J'
u ""rJioii"'*iir be allo*ed ro tatel'Lbq elarniogtioo i! aby'DumL

9. Thc examioalion shall bc in two'?a-rts' Dameiy (i) uetreral su

on,i fifl b.f.,nn,"utal subjecls'based 6n the syllaUus as dctail(
Schedulc A rnd slriill consist of four Papels as uodcr':-

Part l--Gcrcral Sobjcclr '

Papcr I-Organisltion' Coritrol a.od Discipfi-sc, (witb books) '

Paper II-Rules anrl Manuals on'Dsciplinc (with books):.\-t, '.. -,\ Papel III-AccoLruts and Fioanqjal Procrdure (vitb bookr.

l':1.,i-. q)- :'' ' Parl II-Depa rtaenlsl Srbjecte

i:s"t Papcr lv- Rule: ..nJ Rigulariors of rbi Tcch-oical Educalion
h. r,.nr ,,,,1 Srrrrrrorv Provirions.'

,t
mcnr uu{ Statutory Piovisious.lrl,ry fl9yrrr\r!!.

.., -..,:.,.-'

.t

[*

(iii) ri Iii.) i,.rre 'rireldY'
il force or Qr(rrrpted lrom

(tn) if rhey hare Passed" gn
o!.

qiLb-o-iie ! ux,qi.

Itr rhc irllcrirrr Period ie',tbc;
come InIQ lor.t to ilte date og,'
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t

S

..rn-r-r1 .r::r1,": rrryi rr -q.?d, arffL,3rirgi, i\, it\rii mfsrr t, tTilz
\ : ...n)rnJ.oo .i.ir uu r.,.io oo.. , ..... ,; ,;,"

_i- O ..:: Ir urc Dirccror ot CecUnicri. goiiriioo- .oo,-. :,- ir.. : ...( 1ccl,l rcalons, _two cxa,rii"irlotrs.;;- be\i^ 
'!, ).dr : o ('xJnlluJtro[. al-eU.may E hcld,.: . i

ll. "Ercb l.rt,!i .jr:ril hc of l0O.6ar!s and'of thrcc iorrr-d-ui"ri,
. 12. l !.. urc r)r l.i!)L-,i 5 :,hall bc qllowerl iq alt'papcrs exccpt:papcr t

lJ I!. sr.,nJ.,rJ .Jr pussrng rbe exatr.illatiotr shall k 40 pci
aach suL'lcrr ",rJ 5 prr Lcnl iE rhe aggregatc, . *t.
-,_11: ! :.,.. ,, rDrrg,]]dl trilure, graie.marks upto I per Senr of rl
Tillq, t9 br, Jr)rr.hLreJ rs qay bc. benc0ci"t toi caoifiOrl" *iii Uu uc ls lrercD, Jblc lo pr5j the examinatiou, ,

15. A candidare rvho fails iu t-hc.exaraiaatiou b_ut sccurcs 60, La:arks-in any prpcr shrli be exe n:prcd ffo,o 
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9..i'.ir]'"" . .. fMi;isic'riar;. --*"'*',
(/) I'rrr:Ltf1.rl\ (,1 Orqinisrtion

rii) Det<g.rtron oi p"i,.iil":- tllll) Inspectrons : .
(/v) Mcasurcs for avoidaocc .of , : -
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, ^llies ,)l ll)e \.l ous oltrCcrs
ldcr i,rr'. l)cParl l1'lqrl.

:.. .,. J Ul'lc,li Lrl l)e vaTioOS

r tjpe. ,,,i ltl.trtutlctts aod
- .ih.m., ,.rrrrlut tlte Lonlrol of

lll,' j)cl ,lr.rl,l

- Pa.lI '

. L Recognition clr<i lrispcction of diflcrcnt] typcs of IDstitutioBs'

, Ail matel\ Derl.rllliog to admlssioos' transfcrs' 4romotioni'.'
tcrms. o,r'isbmcor,' tiroc'tablc in so ta:

drrwo.ls. altcn,l.tn.e.'.tLJd'mlc
thcy pcrtaiE to the Itl,ti:utc' bc) otrd- Scconoary lcvcr'

3. Matters PcIlriixilS to prcscnbing . curriculam' Text-Books rcfcr

1i.,:, r,1f n i, rrs 1z 1\

t

t :

tr

Books, etc.

- 4. Educarior.,l ErrJ. .r.r.crtt Fuilds.

5. Other mrLlltrr lr:rr the Educational
ic, \ on-Gorcrir l:te r:.1: ll.(lllutioos.

Pa lll

. tr'r. Aararrol.nt of Graut trqcuning) for non'Govcrnmcnt Jnsti!H:

catcrinS'for courscs bclord sccotrdaJy lcvcl'

3. Maitcrs pcrrairtitig ,o noff:1ccur;ing Srant iocludiDg

Part IV

I. Siuturory pro,i:'i''rr pcrtrining tL thc Dcpcnnrcn! dctailcd study

their. applicilion

By order atd in thc namc of the Covcmor of Maharashtl

. - 
a'

\{anual a gcnc13l na(urc Ircrlai

building gra:1}
,".i
.t

Seclctary

{r{tG-ffi .c,qT-dc; iqt

A. U. SHAIKH,
lo,GovernmcDt of Mabarashtrs'
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