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Office Memorandum Minisitry of Personnel, Public Grievances & Pensions

Department of Personnel & Training, GOl, dated- OqTqq/Qo98.

arrsrq frrsq q sFrqq riqrd-{ffiqirrta {twrtral rrd d\aIFTo sFrepr qi{er

qi-q qr6d sfu qTurTezrffl yFrelq tt, qrd ToTo sFraul oan cn*gqFlo. g+n be qi-qr

qr6T ffiqTuneslqr fiTorg' sffi Bq-ilq qt-t tt, $d flRrftTq f,rftrfr

f+ffinsBrsqtfr ermnorqqtffirr@r*f,{rsq-ttffi r{wliqr+T{Hfu@I
qrdkT. qqrfr affigs s-{n${Nfld} ilQ" €re}qd sFrsq tqF{I sR'tguneqf{r

ercorgfuo q ffia sFrsor ffim y-if+" sTDrorft / o{qt qiqT

{{eryorqff,qrd A-}q( B-qfrk vrsuqr$re q eqiqr srfud-qq ft{-{q M
ErdiQo sqRrft qt{uft qffiT org m{q Gilq-{q-.r oTrt. rrqrtrd sd rlrsfrtq r{qerz

mrqtoq-fftrd sTDrf,rfr 7 .6ffi olrtcFlcTratt t&o sq-o-q E]f, T{ralt dtq
Sqrflqrqr ffiS Eq{ rr6k1 Tflcqrfr qrq ffiqg{ srrd 3Tri. qrgqqfd

Trm{-{r6-g qrwrr ilflfr mw dro sTr}d. qI or-Jq-,Tt-i ffiffi gwmfr TrSrrllelt.rf,

ilSq riwri zo-rqtoqiqd qrql+Ro 6Sfr Ss mw-qrqrqf, V.rqr turnd eTrd"ql olri-f,.

nerfr rurf{Trr mrffi *d qrriutfr erq Mrrq oTrd orG. il-ftur qmrfi-d

sFrsuneqtTr ereqF+o q Frqfuo sFrsq tdr m-qnrw oTrt. ilSq {nrrfttq qirenqst

B,qilq Gffidc,rrr r{r@ gtys qlqr dt$ GTFrnd Gnt.

vrsqrfi-d r{qery o-rqlo-q trgqs q {a{ 6ffi rrrl-fr1q orq-orqrcqt t&o
Rrratt fqgqtrqT ftrorufr sqfr}rf, Tst, tgtofr wro r*rfr o rurg* sRreT,nezrf{r

fr'q sFrqq t&o qrn q do), sr{rT rrr{art ilfirfr TrNr"rR{ rrw grdeqr oTr}d. fr erq
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qr frqrqnr cr$q rrcqr{{ ftf$d-q Tq"Irf,g il-S. trq-q vr-qrfi-s r{qert z orqftr-qiil e'Ti
gqI{uqrqr.rgqtTri rruqrfro vrd {rmt-fttq ri{amfi-d BTo-er orfYorfi q ofqrft qT

Tgqrffirqr qqrftqt q .nrSemRcw q?RaJrFT etTFr Turq-dTgut qFrq{q qFreToneqfqr

sq-dtel cF-s"T fuql{{r& rrd €wnz ri HnNas ffi6 trs qrq)ttrqr ern-d
qqFftqt q r{erqqq rrqfruqnrre Eqtrffq frrsq q qFrgur riqrf,{rcrq, tq$ t
5-eolqrfr ft.,tq trd oTrt.

qfutrs':-

qwlrq trreq q sFrelur rffif, rrd il-rqotq {iTqn q srqfdiqrq$-o
Grkqrrfr q offi qifr Tqrd* {r6q, oFrrNnatt t]o sqru,. q-dt riqrrff,
HRMS qt{rg6 il{s qlzhqm yqrffi g]{frIrfi ffiuqrqmo Tffir f{rfq
tuqrd t-f, oTrt.

9) rr.,qrfio lrd Trrq-ftlq sfi.e. lirsfi/ qrqtdqiqefro B-qerer oriff,r.ft/
o{qrqiq sqrftrrdt q ordeffifur qtRqFFr c5-s-{ Xur{flrgut qRTerrT

qFrqTUrIQqfTr Brrdel ID\r=I tffi id orqfdrs q ri{efiqei H R MS +qr{;6
t-w et"il+Ffdr qqrd sqrfut q qemqt qrEfroqrf, qrfi.

?) q cqiqr orkflf, crs-eql t{d omleqtfl-o lrd orfffi/
s{qt qiql rrer HRMS N6 n$s ErqttB-*. sqfr}ffi qq-rd {en-{rrm.
srgq cqr4r qrqq EF-flqrri dd 3il-t fthqr $-t} ?IIfr qqTHR,iqT ?F-{uqrfi
qfl-q-qrft {iEifud r{qeTru tnrqidq e$sim vt-fro.

i) I]-d r{qer q orqfcilqiqd qttBqt qund fi .qr-eqr riren q srqlaqiqd
orq cn-{qrqT HRMS +Er$o +{s Erditro qun-fr sfq dq-qnft dsuqrd
qri q qrrq orffi guf o-w tuqFfi qErd-fl-ft rftifua qil-qfa-q/ rwen
q$srfi {18-6. HRMS ffid +{s elzirnF qq-rfr ild=rHft ricrr{ o-s=r

aeq $r*uqrfr Eqo.il Enft. HRMS No irs *,"ilttr' qq'd d-fl-{Rf{a
Ti6r{ }Eqrhmq &rq Gffir $wqra t-g. r$. Gr{rQrr imft zflffi T grt'tnll
ridfff, .Frqt6q e$qrqr q-Etq{rfr frfhd s-o=r rqi-qrf,{ frqqrrsT(
frrrflliq frsqm- $rrq€nrdrf{f, o-{uqkT t-t6.

B) ridlfd r{qen q orqtoqi$fl-o ridf*d Grlffi/ til{ HnN/s
qlqrgrr +w qlzilnF yqr#{ft q *g-flr riEifyf, GTrfflt/
crrilEnf, oreqrs ridlfa onr{q q rifl+a-sq GTfM qrqrq-{fr ri-fl-q-srft
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K[:-

fdhf, ?D-quqrf, tffi eqi-qr+{ ftqqrjv+m ftIwqrr frs{o' olr-{r{ olrrqld

n{-d.

ql rd riren q oTql-oqifr;6q tq'+. €dtrd r{qeill o-rqffir ftil-igl

otqrrrrd qr-f,{ stn-;Tr sEq ffi HRMS Nd tw edrntro e'ilrm
sqfr)r-fi qffi qrfi err* tr-s;Trt tDtqF[qrfl fo'fi Hr{{ tFquqld 3TI-dd

oTrif, qr€.{qtf, rftffYd r{qery flql6q s5sifr YqrFra o{d.

E) lTfl qRq{o fflfud Srcqrql nmorqTqq qq fuil{{iql slra HRMS

6qr$d +w qlmqRo sq-rd gu tnworo tW sqrar 3r-Js'ld q{qEI

q|fiFfo s"n-#A S'H{iTq ?r-s?T esliil-{f, Ad.ql orffiqr ({E[EI

creqrd {ftfftra orqfdTq rWTfr di-an ffilfd qreRIfi qIFTog eflT8=d

qp{qrqr q..r 6ff-a qrfl o.vrqr. eur gfio wro fufl{rf, srtRro o.lqfoq

qgcrrfi rui-an .nrqloqrqr il0-q fli-an oilYflf, m.rqf?rurar srslro qwEI

aFrcnq frreTor q yBrflq riqrf,{rf,q, ffi qrffi TTrfl iFqrqT. frlTrtr

,WTfi .qi-qr orqlaqrar qsi-qr sTfhrw qdo-rqfdq qr{qefiqr\-6Ffi

erilIre, 6 qfuqrwr tro ondc ilNFINT Tflfl OTri[.

0) 1{--df$n s1fffi/6ffi qifr Hnr\4s ffi tw qr*ttro sqRrft
qtffi q[fi srf,{qqr o-quqrqirflq eqrffi ror r{dko srfl0rorfr q

o{qt mfi Ald-flltrl-rrrluil-ql 3il-6ltr ri-df*d o.rqf-dq s5.tgtfr qFr.

.) HRMS No tw qroliQo sqfrqfu crttM oM *or$d

csq sqfrIrfrq{tfudr tf,d.

{rsqr#o rd qwn7 6lqtaq r5u a-Qz qriftrr ryc1 sIIFI q-4 3r61-q q

qifuil{q orErorqffi s-m g+tit qIffI o-{rA n-fr q at-sqrs mdtra

BrErf,rfi tftrw*i.r frs{osrr{rts qra {rfro qrfr drq qrfr.

(r{T.H.fi.)

9) qr.ottry Tcq $kq, o'Ifl-gq tr{-rg q 3EtrWrf,I frqFl, ri-.[Ifft[, IN-lt
?) s6€qrf,6, 'arcNml frrsq q yftIsut, tr[tftIfi o]-qidq, gilgZgfi/qrftrfrZ

3tt$norE/ciq{r+fr/ qrr5
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l) t+fuq, qr$rqfrre{ur qfiqnri€6, qi*, tN_qq
8) trd qdternq sTBqil..fi z orqfsr erfuF-rfi, Tq o-rqtdq, ger$_oq
q) sd ffritr qrgrrr frre{q q vFrerur ffi E tft* znrffinr
il rrd rrmr+?q eil.s.rirqr FrtBrr fu,d)
0) q-d elrqrqflq Hik6 frqr-fq ErrRro orffiql
c) T].d Td$f, qFrsrr oen crgrif,Er gmn bH 0ilTtfr.r6 .nrqfffimfiO
$ riarrn-dqrfr d trd tnrqf{ri
eo)t+drftfkf,GTlffi
ee)fuq-sq-sft.
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